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Guidelines for 
Healthy Roscommon Small Grant Scheme 2025













Introduction
The Healthy Roscommon Small Grant Scheme supports community and voluntary groups wishing to undertake specific 'Health and Wellbeing' projects. The purpose of the Healthy Roscommon Small Grant Scheme is to encourage and support community and voluntary groups to take an active part in improving physical activity levels and protecting mental health and wellbeing at all stages of life, reducing health inequalities, and creating an environment where everyone can play their part in a healthier Roscommon.

What is the purpose of the Healthy Roscommon Small Grant Scheme 2025? 
The purpose of the fund is to improve population Health and Wellbeing in County Roscommon, by supporting and encouraging targeted action in relation to Increasing Physical activity and/or Positive Mental Health Promotion in the county. 
These health outcomes align with the Healthy Ireland Framework for Improved Health and Wellbeing and the Local Economic and Community Plan (LECP). 
Support Funding for promoting Increased Physical Activity or Positive Mental Health is in grant form from €2,000 to a maximum of €5,000. 

Who should apply? 
Any Community and Voluntary group who wish to promote health and wellbeing in County Roscommon may apply. Public sector organisations are not eligible to make an application. Groups should register with the Roscommon Public Participation Network (PPN) and be actively involved in the PPN.

What type of proposal is considered? 
The Healthy Roscommon Small Grant Scheme 2025 is earmarked targeted initiatives for promoting and enhancing physical activity levels and mental health and wellbeing through innovative community based projects or initiatives across the county of Roscommon.
This can be as simple or complicated as you like and you can get creative and diverse in your thinking around ways to motivate and encourage people to engage with the initiative for which you seek grant funding.  
For your research you can view sample projects and case studies here Case Studies - Healthy Ireland Local Government.
Please note successful applicants/groups of funding may be requested to attend an orientation meeting for pre event delivery consultation. 
Each project is required to gather anonymous data on the participants in the form to support evaluation using an appropriate tool or index (this will specified in funding agreement dependent on the nature of the project)
The requirements are as follows and the required survey form is detailed on the last page of this Guidance Document.
How will my application be assessed? 
Your application will be assessed only on the information provided in or along with the completed application form. You are encouraged to include documentation with your application to support any information given. The Healthy Roscommon working group will assess your application and all submitted applications and make a recommendation in conjunction with a Healthy Roscommon evaluation template. 
Following this evaluation applicants of the fund will be notified of the status on their application.  
How do I draw down the grant?
Projects must be completed before you can draw down the grant. Before final payment, Roscommon County Council may require a project visit to confirm that all projects are completed.   A Healthy Roscommon Small Grant scheme project completion report and financial report must be submitted at the end of the project. 
1. Completion report is a short summary report on the funded project/event and include all anonymously completed survey forms from the beginning and end of the project.

2. Financial Report must be accompanied by: 
· Invoices and original receipts detailing expenditure on the project
· Invoices and Receipts must reference the name of the Grantee e.g. name of the organisation / community group. 
· Bank Statements of Healthy Roscommon Small Grant Scheme 2025 transactions. 
· Photographs of events held. By submitting photos, the applicant is giving permission to Roscommon County Council to use the image(s) for promotional purposes, and confirming they have the permission of the photographer and any people who appear in the photo. 
· Any other documentation which will be notified to you at approval stage.

Please note that: 
[bookmark: _GoBack]Closing Date for receipt of Application Forms is: Friday 13th of December 2024
Once the project/proposal has been completed, applicants can submit a claim to the Healthy Roscommon Coordinator on healthyroscommon@roscommoncoco.ie.
All projects must be completed by 30th September 2025 and claimed by the 15th October 2025. After this time, the funding will be withdrawn.  Funding not claimed by the agreed deadline will be withdrawn. The applicant must comply with Tax Clearance procedures. 
Before completing the online application form please read the Eligible and Ineligible cost guidelines outlined below.

	Eligible Project Costs

	Venue/Room Hire/Meeting Costs 
	· The rate per hour or per day should be used to calculate this cost.  
· Third party only: reasonable and not excessive third party venue hire costs. 

	Course Materials 
	• Third party only and verifiable: the cost for the use of the organisations own photocopier is not eligible. 

	Tutors/Facilitators/Consultants 
	• Third party only e.g., hourly rate and number of full-time equivalents used to calculate the cost. 

	Publicity and Marketing 
	• Third party only e.g., hourly rate and number of full-time equivalents used to calculate the cost. 

	Merchandising 
	• For more information, please refer to brand guidelines for eligible costs/activities, and the ineligible costs section below. 

	Volunteer Expenses 
	• Based on organisation’s volunteer policy and must be verifiable e.g., by signed receipts. 

	Equipment 
	• Third party costs and verifiable which is essential for the delivery of the action. e.g., sports, playground, library, cooking etc 

	Material aids for participation in sport or physical activity 
	• Third party costs and verifiable which is essential for the delivery of the action. e.g., sports, playground, library, cooking etc 

	Researchers 
	· E.g., hourly rate and number of full-time equivalents used to calculate the cost.  
· Research proposals require a good governance framework to be in place i.e., HSE Research Governance Framework.  
· Research must not represent duplication of existing HIF resources. 

	Third party evaluation costs 
	· These costs are directly related to evaluating the activities outlined in the grant agreement.  
· Any costs relating to evaluation must be proportionate to the level of funding 




	
	Ineligible Project Costs 

	• 
	Social Prescribing. 

	• 
	Recruitment costs. 

	• 
	Costs associated with the grantee’s own facilities e.g., meeting room(s), photocopier.  

	• 
	Retrospective costs i.e., expenditure incurred before funding is approved.  

	• 
	VAT costs (where the VAT costs can be re-claimed from Revenue)  

	• 
	Bank charges such as interest costs, fines, financial penalties, and legal dispute costs  

	• 
	Funds to build up reserves or a surplus.  

	• 
	Sponsorship and charitable donations  

	• 
	Vehicles or other mobile assets not directly linked to eligible activities. This includes the costs associated with the procurement of such items.  

	• 
	The purchase of land, buildings and/or large-scale refurbishment of buildings including schools  

	• 
	Routine repairs and maintenance of buildings  

	• 
	Single use plastics as part of merchandising costs such as forks, balloons, and straws  

	• 
	Notional costs or opportunity costs i.e., all costs must be real costs that are paid out to a third party.  

	• 
	Staffing costs not associated with the project proposal.  

	• 
	Costs for staff, actions, equipment, and programmes already supported by statutory and public funding.  

	• 
	Existing rental costs or space costs  

	• 
	Redundancy costs  

	• 
	In-kind contributions: all costs must represent real costs that are paid out to a third party.  

	• 
	Depreciation of fixed assets 

	• 
	Vouchers e.g., gift vouchers 






[image: ]
image1.png
hi Healthy
+77)) | Roscommon




image2.png
mmae= LC é’a
2040 =





